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FOREWORD 



TO ALL OFFICE OF INVESTIGATIONS PERSONNEL: 



This manual becomes effective on April 1, 1974. It super- 
sedes and replaces the Customs Agent Case Inventory System 
manual (CF 65) . 

The principal objectives sought in this program are: (1) 
a true and accurate inventory of our investigative cases; 
(2) a measurement of the results of our investigative 
efforts, i.e., arrests, recoveries, penalties, and for- 
feitures; and (3) a running account of the man-hours de- 
voted to each investigative category. 

We must be able to measure the above statistical data by 
case, by agent and by investigative category. We must al- 
so summarize that data by office, by region and by total 
service . 

The statistics obtained from this program are vital to our 
budget as well as necessary for the effective management 
of our resources . 

It must be emphasized that complete and accurate reports 
are absolutely necessary. Any duplicate or faulty statis- 
tics within this system can, and probably will, adversely 
affect our agency's credibility in all areas. 

It is the responsibility of each employee to familiarize 
himself with the contents of this manual, together with 
future revisions, and to prepare the required forms com- 
pletely and accurately. 
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I . PURPOSE 



The purpose of Investigative Program Analysis is sixfold 

A. Performance Measurement Standards (PMS) 

The Office of Management and Budget (OMB) has imposed 
standards for all Government agencies concerning 
budgetary and ceiling requests. Investigative Program 
Analysis (IPA) was designed with these standards in 
mind and it is anticipated that the results of the sys- 
tem will satisfy any subsequent demands from OMB. 

B. Treasury Reporting Standards 

The Office of the Assistant Secretary for Enforcement, 
Tariff and Trade Affairs, and Operations is evalu- 
ating the reporting systems presently in use by 
Customs, Secret Service, Internal Revenue Service, and 
Alcohol, Tobacco, and Firearms. It has been proposed 
that all these agencies use a similar format for re- 
porting work activities. Some of these agencies already 
have a daily work report which they feel would be 
applicable to all Treasury enforcement agencies. The 
Customs f Office of Investigations is opposed to daily 
activity reporting, and successful implementation of 
Investigative Program Analysis may result in its be- 
coming a guide for the other enforcement agencies. 

C. Statistics 

Each day the Office of Investigations receives several 
requests from the Treasury Department, the White 
House, and Congress concerning our work and the statis- 
tics which result from our accomplishments. The Investi- 
gative Program Analysis system will print on a monthly 
basis much of the information necessary to respond to 
these requests . The raw data required to answer unusual 
requests will be available if necessary. 



D. Budget 

The statistics supplied by the Investigative Program 
Analysis become the basis for budget and ceiling re- 
quests and will provide a realistic method of identi- 
fying future needs . 

E . Administration 

The Investigative Program Analysis system was designed 
as an administrative tool for the Office of Investiga- 
tions. It is not intended to provide intelligence data, 
and any connection or duplication with TECS (concern- 
ing the preparation of information submitted on CF 64 
and CF 4622) is necessary at this time. Investigative 
Program Analysis will supply the field offices with 
monthly work reports, including summaries of seizures, 
arrests, recoveries, dispositions and agent activity. 

F. Standardization 

Standardization is a prerequisite to any uniform report- 
ing system. IPA has standardized the reporting of 
arrests, seizures and penalties, as well as the dis- 
position of these arrests and recoveries. The implemen- 
tation of a twelve (12) character file number will 
insure better case control and permit this system to 
interface with TECS. 



II. STANDARDS 



Every computer system requires conformity on the part of 
all participants. At the present time, each district has 
established its own standards for opening investigations, 
issuing file numbers, reporting arrests and the disposition 
of the arrests, and reporting seizures and penalties. 

In order that our statistics will be correct and unchallenge 
able, all offices must report statistical facts in the same 
manner. 



DEFINITION OF INVESTIGATION (CASE) 

The gathering and reporting of facts and circumstances to 
Substantiate or disprove allegations or related information. 

The following are examples which may be used as a guide 
by supervisors in assigning cases to special agents or 
otherwise disposing of information. 

1 A case is assigned when a specific request for 
information from another office, from a District 
Director, or from another agency requires a de- 
tailed examination or search to uncover facts 
and prepare their appropriate responses. 

A request for a file check or a TECS inquiry does 
not require investigation and should be handled 
administratively. 

2. A case is assigned when information is either^re- 
ceived or developed which warrants the gathering 
of facts to determine veracity, validity, and 
probability of reliability. 

Information which is received and is unverlf iable , 
not worth being investigated, or which is for- 
warded to another office or agency for investiga- 
tion is not a case . 

3. Information which results in investigation to 
obtain additional facts before filing, soundexing ? 
or forwarding the information to TECS does per- 
mit case assignment. 

Information which upon receipt is filed, soundexed, 
forwarded to TECS, or otherwise administratively 
handled does not warrant case assignment. 

4. An investigation of any fact to develop a viola- 
tion or other final disposition warrants case 
assignment* 



Any review of the facts which developed into a 
violation and upon which the final disposition 
has occurred or if pending requires no further 
investigation, should not require assignment of 
a case. 

Arrests, seizures, or penalties resulting from 
CPO work which are complete in uncovering and 
reporting the circumstances surrounding a viola- 
tion do not warrant case assignment. 



COLLATERAL INVESTIGATION 

A collateral case is where two or more offices are investi- 
gating the same set of circumstances involving the same 
persons and/or firms. 

Information received by an office which requires an investi- 
gation in that office as well as investigation by another 
office is a collateral case. 

Information received by an office which requires no investi- 
gation at that office but is forwarded to another office 
for investigation is not a collateral case. In this instance, 
the information should be forwarded with an administrative 
case number and the addressed office will open the investiga- 
tive case. 

On collateral cases, the originating office will assign the 
twelve character case number and all other offices will 
drop the originating office designator (the first two 
characters) and add their own office designator to the 
originating office number. 

All offices conducting a collateral investigation will have 
the same last ten characters in the case number. 

Example : 

San Francisco originates a case and assigns the number 
SF08GC480001. 

New York conducts a collateral investigation under case 
number NY08GC480001 . 



CASE STATUS 



The status o an investigation is one of the following: 



The case is considered open when facts or circumstances 
are still to be substantiated or disproved. While a 
case is in an open status, statistical information such 
as arrests, seizures, penalties, and recoveries, and 
disposition of the arrests, seizures, and penalties 

become available and should be reported on CF 64 
following the instructions detailed in a subsequent 
chapter of this manual. There is no time period for 
which an investigation may remain open, and as long 
as investigative work is required, the status should be 
open. 

Disposition Pending 

The term Disposition Pending refers to investigative 
or enforcement cases on which all appropriate investi- 
gative or enforcement action has been completed and 
all the necessary statistical data in the way of dis- 
position of arrests, seizures, penalties, and recoveries 
have not been reported. Upon forwarding the appropriate 
information, the case will then move to the closed 
category. 

Closed 

This term refers to an investigative or enforcement 

?^i V hi ?V n as P ects o th *t investigation together 
port d dispositions have been concluded and re 



ARRESTS 

The Office of Investigations makes two types of arrests: 

an arrest for a Customs violation; and an arrest for another 

agency. 

The following is a guide to be used in reporting arrests : 

1. A person who is taken into custody is only arrested 
once. If a person is charged with a number of viola- 
tions, he still is considered to be arrested once. 

If a person is arrested for a Customs violation and 
there is no federal prosecution, and the case is re- 
ferred to another agency, then the arrest should be 
reported only once for a Customs violation. 

2. To make an arrest, the violator must be physically de- 
tained and there must be a subsequent legal proceeding; 
that is, the violator is released after the U.S. 
Attorney declines prosecution or the U.S. Magistrate 
dismisses the charges. 

3. A person who has been indicted for a violation and who 
has not yet been apprehended is not considered arrested. 

4. A person who has been indicted by one office and sub- 
sequently arrested by another office will be reported 
as arrested by that office which physically detained 
the violator. 

5. A person who is indicted in one office and apprehended 
by another agency will be reported as arrested by the 
office which secured the indictment. 

6. A person who is arrested for another agency must be re- 
leased to that agency. 

7. It is not an arrest when a person is detained for fur- 
ther investigation after which he is released. 

8. If, based on an investigative report, a firm is criminally 
charged with a Customs violation, then a Customs arrest 
should be reported even though no one was physically de- 
tained. 



DISPOSITION OF ARRESTS 

All persons arrested for a Customs violation must be dis- 
posed of in one of the following dispositions: 

1 . Conviction 

A violator is convicted by either plea or trial. For 
statistical purposes a person who is convicted either 
by plea or trial of an offense other than the offense 
for which originally arrested will be considered con- 
victed of the original charge; that is, a person 
arrested for smuggling heroin and convicted for con- 
spiracy will be counted as a conviction for heroin. 

2. Acquittal 

A violator is considered acquitted when he is found not 
guilty of all charges after a trial. 

3. Dismissal 

The term dismissal will be used when all the charges 
against a violator are dismissed by a judge or a 
magistrate . 

4 . Nolle Pros 

The term Nolle Pros is used when the charges against a 1 
violator are presented to a U.S, Attorney and upon his 
examination of the facts, he declines to prosecute the 
case. Note that presentation of facts prior to an 
arrest do not and must not be reported as an arrest and 
declination. 

5 . Fugitive 

A violator becomes a fugitive when after his arrest he 
has failed to appear for legal proceedings and a bench 
warrant is issued for his arrest. A person who has 
been indicted and not yet apprehended does not fit in- 
to this category at this time. 

In a case where all persons are arrested for another 
agency, the final disposition of that arrest is the re- 
lease of the individual(s) to the appropriate agency. 



SEIZURES 



A seizure is the physical or constructive possession of 
items which were smuggled or otherwise improperly imported 
into the United States. 

Seizures are reported on CF 5955, and to avoid duplication, 
statistical credit for seizures will be given to Customs 
officers who prepare and sign CF 5955. 

Seizures which are discovered by Customs officers other than 
Office of Investigations 1 personnel and have a CF 5955 pre- 
pared and signed by these officers will not be reported 
by the Office of Investigations, 

The Office of Investigations will report seizures which 
are discovered by other officers, i.e., Customs Inspectors, 
Import Specialists, and Border Patrol Officers, and which 
seizures are referred to Office of Investigations for 
further investigation and processing of CF 5955. 

Seizures which result in convoy from one office to another 
will be reported by the office which prepares the CF 5955. 
Those convoy cases in which part of the seizure is detained 
at the point of discovery and the remainder of the seizure 
forwarded for delivery will result in the appropriate 
office preparing a CF 5955 covering the items they have 
seized . 



DISPOSITION OF SEIZURES 

Every seizure has an ultimate disposition. The items will 
be : 

1. Forfeited to the Government; 

2. Returned to legal owner if other than from whom seized; 

3. Returned to violator/owner in lieu of fine; or 

4. Returned to violator/ owner after payment of penalty. 

IPA is designed to keep track of seizures until one of the 
above dispositions are reported. 

Prohibited merchandise such as narcotics is generally 
assumed to be forfeited to the Government; however, the 
system makes no assumptions and a disposition must be 
reported in all seizures. 






PENALTIES 

A penalty is incurred by a violator (individual ^ or organi- 
zation) for attempting to smuggle or otherwise illegally 
import items into the United States. 

There are many situations in which a penalty occurs. The 
most common involves: failure to declare merchandise; 
illegal landing of merchandise; failure to report to 
Customs; failure to conform to Customs rules and regulations; 
violation of the Tariff Act of 1930 as amended; and 
violation of the various statutes, both criminal and civil 
law which Customs enforces. 

A notice of penalty is issued to a violator by use of 
Customs Form 5955A or a Customs Summons. Penalties should 
only be reported by the office which prepares and signs 
the Customs Summons or prepares the 5955A and reports 
the violation to the District Director. Offices which 
conduct collateral investigations concerning a violation 
will not report the penalty unless they prepare the 5955A. 
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DISPOSITION OF PENALTIES 



Every penalty has an ultimate disposition: 

1. The penalty is mitigated to and no further action 
is contemplated; 

2. The penalty is mitigated to upon payment of the 
loss and duty. (In this instance, the duty collected 
will be reported under 9A - Collection Duty.); 

3. The penalty is reduced proportionally to the amount 
of the original claim; or 

4. The penalty is paid in full. 

The Investigative Program Analysis system is designed to 
keep track of penalties until one of the above dispositions 
is reported. If the final disposition of a penalty results 
in no recovery, then this is reported by using the letter 
0, thus indicating that the reporting agent is aware that 
the penalty is resolved. 
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III. CASE NUMBER 



The case number is a twelve (12) character file number con- 
sisting of a combination of alpha and numeric characters. 
The arrangement of these characters permits the computer to 
identify numerous statistical items. 

A case number will be assigned to one of the two formats 
listed below: 

1. Adm in is t r a t i ve case numbers are issued by placing 
the letter A in the fifth character of the file 
number. An administrative case number replaces 
the old .010 format. Therefore, the adminis- 
trative format will be used whenever information 
is filed, soundexed, forwarded to CADPIN, for- 
warded to another office or forwarded to another 
agency. 

NOTE: If information is forwarded under an A 
case number which requires an investigation at 
the receiving office, then the administrative 
case number should be disregarded and an investi- 
gative case number assigned. 

2. Investigative case numbers are issued by placing 

a sub-category alpha character in the fifth position 
in the file number. Whenever information requires 
investigation by a special agent, an investiga- 
tive case number will be issued. 

NOTE: If a CPO case is referred for further investi- 
gation, an investigative case number will be assigned 
by the investigating office. 
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FILE NUMBER 



- must be 



..'ji-MiWESTIGATIVE CATEGORY - must be numeric 

INVESTIGATIVE SUB-CATEGORY - must be alpha 



SOURCE OF INVESTIGATION - must be alpha 



CALENDAR YEAR - must be numeric 



REGION DESIGNATOR - must be numeric 



SEQUENTIAL NUMBER - must be numeric 



JL JLJLJ- 

1st San Francisco case opened this year_ 
In this broad investigative category 



Case originated in Region 8 



Case was opened in calendar year 1974 



Case was opened on information supplied by CPO 



jMost significant violation was undeclared assists 

""^s is a fraud case 



LS_ conducting this Investigation 



Kn- case Wh1ch on '9inates In San Francisco will 
] number 00 02 ]^gard]ess^f^h^sub-cateqorv or sourr.P 
^ block through te 



COLLATERAL CASE NUMBER 



A -0-JL_P_J_ 
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he twelve (12) character case number Is divided into seven 
7) sections . 

I The first and second characters are alphabetic and 
identify the office in which the case is being 
assigned. The next page lists the present Customs 
Service offices and their alphabetic designators. 

II The third and fourth characters are numeric and 
identify the broad category of investigations for 
this case. A leading zero must appear before case 
categories one (1) through nine (9); that is, a nar- 
cotic smuggling investigation should appear as 06. 
(See pages 18 through 34 for a list of broad cate- 
gories, sub-categories and source designators.) 

II The fifth character is alphabetic and indicates the 

sub-category of the investigation. If administrative, 
the character is A. 

IV The sixth character is alphabetic and identifies the 
source of this investigation. 

V The seventh character is numeric and indicates the 
year in which this case number was assigned, 

VI The eighth character is numeric and identifies the 
region, 

II The last four characters are numeric and sequentially 
identify this particular investigation. In every 
case, characters nine through twelve must be completed 
from the block of numbers assigned to the office con- 
structing the number. A list of file number assign- 
ments may be found on pages 16 and 17. 
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OFFICE FILE NUMBERS 



OFFICE 
HEADQUARTERS 

LONDON, ENGLAND 
PARIS, FRANCE 
ROME, ITALY 
FRANKFURT, GERMANY 
BONN, GERMANY 
TOKYO, JAPAN 
HONG KONG, B.C.C. 
MONTREAL, CANADA 
MEXICO CITY, MEXICO 

BOSTON, MASS 
NEW HAVEN, CONN 
NEWPORT, VT 
PORTLAND, ME 
HOULTON, ME 
BUFFALO, NY 
OGDENSBURG, NY 
ROUSES POINT, NY 

NEW YORK, NY 
JFK AIRPORT, NY 
NEWARK, NJ 

BALTIMORE, MD 
FALLS CHURCH, VA 
NORFOLK, VA 
PHILADELPHIA, PA 
PITTSBURGH, PA 

MIAMI, FLA 

WEST PALM BEACH, FLA 

TAMPA, FLA 

JACKSONVILLE, FLA 

SAN JUAN, PR 

PONCE, PR 
MAYAGUEZ, PR 

ST. THOMAS, VI 
ST. CROIX, VI 
WILMINGTON, NC 
SAVANNAH, GA 
ATLANTA, GA 
CHARLESTON, SC 



DESIGNATOR 
01 

LN 

PA 

RM 

FR 

BB 

TO 

HK 

MT 

MX 

BO 

NH 

NT 

PM 

HT 

BU 

OG 

RP 

NY 
JK 
NK 

BA 
DC 
NF 
PH 
PB 

MI 

WP 

TA 

JX 

SJ 

PN 

PN 

ST 

CX 

WI 

SV 

AT 

CT 



REGION 





















1 

1 

1 

1 

1 

1 

1 

1 

2 
2 
2 

3 
3 

3 
3 
3 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 



FROM 



TO 



0001 


0499 


0501 


0999 


1001 


1499 


1501 


1999 


2001 


2499 


2501 


3499 


3501 


3999 


4001 


4499 


4501 


4999 


0001 


2499 


2501 


2999 


3001 


3499 


3501 


3999 


4001 


4999 


5001 


5999 


6001 


6499 


6501 


7499 


0001 


5999 


6001 


6999 


7001 


9999 


0001 


0999 


1001 


2999 


3001 


3999 


4001 


5499 


5501 


5999 


0001 


2499 


2501 


2999 


3001 


3999 


4001 


4499 


4501 


4999 


5001 


5249 


5251 


5499 


5501 


5749 


5751 


5999 


6001 


6499 


6501 


6999 


7001 


7499 


7501 


7999 



I 
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OFFICE 



DESIGNATOR 



REGION 



FROM 



TO 



NEW ORLEANS, LA NO 

NASHVILLE, TENN NV 

MOBILE, ALA MO 

HOUSTON, TEX HO 

DALLAS, TEX DA 

LAREDO, TEX LD 

SAN ANTONIO, TEX SA 

DEL RIO, TEX DR 

EAGLE PASS, TEX EG 

BROWNSVILLE, TEX BV 

MCALLEN, TEX MC 

EL PASO, TEX EP 

DENVER, COLO DE 

ALBUQUERQUE, NM AL 

LOS ANGELES, CALIF LA 

SAN DIEGO, CALIF SD 

CALEXICO, CALIF CA 

NOGALES, ARIZ NG 

TUCSON, ARIZ TU 

PHOENIX, ARIZ PX 

DOUGLAS,- ARIZ DO 

SAN LUIS, ARIZ SL 

SAN FRANCISCO, CALIF SF 

SACRAMENTO, CALIF SC 

HONOLULU, HAWAII HL 

SEATTLE, WASH SE 

BLAINE, WASH BL 

SPOKANE, WASH SP 

ANCHORAGE, ALASKA AN 

GREAT FALLS, MONT GF 

PORTLAND, ORE PT 

CHICAGO, ILL CH 

MILWAUKEE, WISC MK 

ST. LOUIS, MO SU 

INDEPENDENCE, MO KG 

DULUTH, MINN DU 

MINNEAPOLIS, MINN MS 

PEMBINA, ND PE 

DETROIT, MICH DT 

CLEVELAND, OHIO CL 

INDIANAPOLIS, IND IP 



5 
5 
5 

6 
6 
6 
6 
6 
6 
6 
6 
6 
6 
6 

7 
7 
7 
7 
7 
7 
7 
7 

8 
8 
8 
8 
8 
8 
8 
8 
8 

9 
9 
9 
9 
9 
9 
9 
9 
9 
9 



0001 


2499 


2501 


2999 


3001 


3999 


0001 


2499 


2501 


3499 


3501 


4499 


4501 


4999 


5001 


5499 


5501 


5999 


6001 


6999 


7001 


7499 


7501 


8499 
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8999 


9001 


9499 


0001 


2499 
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4999 


5001 
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6999 
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7999 


8001 


8499 


0001 


1999 
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0001 
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4999 
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6999 


7001 


7499 
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INSTRUCTIONS FOR SPECIAL CATEGORIES 50, 51,. .jj^-iJg. 

A considerable amount of agent time is spent in job related 
activity which cannot be accounted for as being case related. 
The time spent in such activities has not been reported and 
has resulted in a serious man-year deficit in our reports to 
OMB, Treasury, GAO and other interested agencies* To correct 
this deficiency, the following special categories have been 
established: 

CATEGORY 50 TRAINING CATEGORY 52 ADMINISTRATIVE 
CATEGORY 51 DETAIL CATEGORY 53 LIAISON INTELLIGENCE 

GATHERING 

The system does not anticipate each agent carrying cases in 
these categories. Instead a single yearly office case will 
be opened and all agents assigned to that office will report 
their time under that number by utilizing a Form 64A (par- 
ticipating agent record) . 

To control the above special category cases the following 
rules should be applied: 

Each calendar year, when time is first reported in a special 
activity, the appropriate special category case should be 
opened by utilizing a Form 9. This case should be assigned 
to the office supervisor (RDI, SAC or RA) and should remain 
open for the rest of that year. All agents expending time 
in that category will then report their time as participating 
agents under that number. 

At the end of each year a CF 64 (Case Status Record) must be 
prepared to close the case. If the office supervisor wishes 
to report time he will do so by utilizing the CF 64, (See 
"Note 71 on page 36 for supervisory time.) 

By following the above rules, an office will open cases only 
in the categories where time is actually expended and only 
one case in any special category will be opened each year* 

In constructing the twelve character special category case 
number, follow the instructions contained on pages 14 and 
15 of this manual except that the sixth (source) character 
will always be R. (For statistical purposes, it is 
assumed that all special category cases are initiated by 
the Office of Investigations.) 
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IV. INPUT 

The input into this system will be three forms : Case 
Assignment Record CCF 9) ; The Status and Disposition Record 
(CF 64) ; and the Participating Agent Record (CF 64A) . 

The Status and Disposition Record is designed to provide 
the field with a format for reporting facts and circum- 
stances concerning our investigations and related enforce- 
ment actions. 

The Participating Agent Record is designed to report the 
hours an agent spends on a case which is assigned to some- 
one else or to report the hours he spends in categories 
50, 51, 52, or 53. 

The CF 9 should be prepared and properly disseminated when 
a case is assigned or transferred to an agent. 

The CF 64 should be prepared and submitted once every 30 
days on an open case and when the status of an investi- 
gation changes from open to disposition pending or closed. 

When statistical data such as arrests, seizures, or penalties, 
or the disposition of such arrests, seizures, or penalties 
becomes known, a CF 64 should be prepared and submitted 
whether the case status is open, disposition pending, or 
closed . 

The CF 64A should be prepared and submitted each time an 
agent participates in an investigation which is assigned 
to someone else; each time an agent completes a training 
assignment or special detail; and once every 30 days to 
account for time spent in categories 52 and 53. 

It is preferred but not necessary that these forms be typed; 
however, clear printing in ink is acceptable. Errors which 
enter the system will be all but impossible to correct. 
Extreme thought and care should be exercised in the 
preparation of these forms. 
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INSTRUCTIONS ON PREPARATION OF CASE ASSIGNMENT RECORD (CF 9) 

The Case Assignment Record is a four-part, snap-out form. 
The original, colored white, designated SAC's Copy, should 
be forwarded to the Office of Investigations. The first 
copy, colored green, designated Data Input Copy, should be 
forwarded to the Law Enforcement Data Processing Division, 
2265 India Street, San Diego, California. The second copy, 
colored pink and designated Senior Resident's Copy, should 
be maintained in the originating office as a control copy. 
The last copy, colored yellow, designated Agent's Copy, 
should be issued to the agent assigned to the investigation. 
It should be noted that the Data Input Copy contains no 
information below box number 5, Once the information appears 
in the office printout, the control copy becomes obsolete. 

The Case Assignment Record contains nine (9) boxes: 
1 . DATE 

Numerically show the date the form is prepared. 
Include O f s where applicable. Examples: 



2. 



January 1, 1974 
June 30, 1974 
November 11, 1974 



01 01 74 
06 30 74 

11 11 74 



(Note: No dashes and no slashes) 
CASE DISPOSITION 

This refers to the reason for preparing the form. 
If the case is being assigned for the first time 
or being reopened for investigation, check the 
box "Open", If the case is being reassigned from 
one agent to another, check the box "Transferred". 
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3. CASE NUMBER 

The instructions on preparing this box have been 
previously described on pages 13 - 36 of this manual. 
A Customs Form 9 is only prepared when the case num- 
ber has a letter other than A as the fifth character. 
This indicates that it is an investigative case and 
should be added to the Investigative Program Analysis 
system. 

Administrative cases identified by the letter A 
do not enter the system. 

It is important to remember that all twelve boxes of 
the case number must be completed and where applica- 
ble, O's must replace blanks. 

The example on the opposite page shows the case number -- 
BA 08 E R 472501. 

BA = Case assigned in the Baltimore, Maryland office. 

08 = Category is fraud. 

E = Sub -category is quota violation. 

R = Source originated in Office of Investigations. 

4 = Calendar year 1974. 

7 = Originated in Region 7 (Los Angeles), 

2501 = Subjects of this investigation are assigned this case 

number and the case originated at San Diego, California, 
(This is a collateral investigation.) 
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THE DEPARTMENT OF THE TREASURY 
BUREAU OF CUSTOMS 



CASE ASSIGNMENT RECORD 

fSEE INSTRUCTIONS BELOW) 



1. DATE ASSIGNED 
(Mo., Day. Ye.) 

01 01 74 



2. CASE DISPOSITIONfCheck One) 



3. CASE NUMBER 



8 



R 



4. CASE ASSIGNED TO (Agenta Name & Soc. Sec. No.) 

MARCUS J. KITCHELT 
579 18 9533 



5. CASE TRANSFERRED FROM (Agents Name & Soc. Sec. No.) 



6. PERSON/FIRM 

White Dove Flour Company 



7. ADDRESS (No., Street, City, State, Zip code) 



121 Wheat Street, Pharr, Texas 



8. SOURCE: 

Office 



9. NATURE OF CASE 

Possible Quota Violation on importation of wheat. 



INSTRUCTIONS 



1. Date will be in numeric form, e.g., March 29, 1971 will be 
entered: 03 29 71. 

2. Check appropriate box. 

3. Case number format must be in accordance with the rules 
cited on pages 137-139 of the CADPIN Manual. 



4. Enter name and social security number of agent the case is 
being assigned to. This will apply to new cases or transferred 
cases. (Use stamp) 

5. If case is being transferred, enter name and social security 
number of agent the case is being transferred from. (Use stamp) 



Customs Form 9 (7/71) 



1. SACS COPY 



1. DATE ASSIGNED 
(Mo., Day, Yf.) 

01 01 74 


2. CASE DISPOSITSONfCAec* On*) 

ED Open Q Transferred 


3. CASE 


? NUI 


*BER 












B 


A 


o 


8 "" 


- E " 


- R 


4 7 


2 


S 


oil 


4. CASE ASSIGNED TO (Agm*t Nem* fe Soc. Sec. No.) 

MARCUS J. KITCHELT 
579 18 9533 


5. CASE TRANSFERRED FROM (A#<mt* 


Wane & Soc. Sec. No.) 



THE DEPARTMENT OF THE TREASURY 

BUREAU OF CUSTOMS 



CASf mtGWlim- MOM 

(SEE INSTRUCTIONS BELOW) 
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Customs Form 9 (7/71) 



2. DATA INPUT COPY 



4. CASE ASSIGNED TO 

Enter the full name and social security number of 
the special agent who is assigned to this investi- 
gation. To avoid error, it is recommended that a 
rubber stamp with at least 1/8" print be obtained 
showing the n?ie and social security number of 
each special .^ent, 

5. CASE TRANSFERRED FROM 

When a case is being reassigned, this box will 
identify the agent who had conducted the investi- 
gation up until this date. 

6. PERSON/FIRM 

Identifies the person(s) or firm(s) as the subject(s) 
of this investigation. 

7. ADDRESS 

Contains the address, if known, of the subject(s) 
of this investigation. 

8. SOURCE 

Identifies the source of the information which 
initiated the opening of this investigation. 

9. NATURE OF THE CASE 

This is a description of the violation or facts 
which are under investigation. 

(Note: Data Input Copy contains no information below box 5.) 
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r 



THE DEPARTMENT OF THE TREASURY 
BUREAU OF CUSTOMS 



CASE ASSIGNMENT RECORD 

(SEE INSTRUCTIONS BELOW) 



1. DATE ASSIGNED 
(Mo., Day, Yr.) 

09 07 74 



2. CASE DISPOSlTIONfC/iec/c One) 
CD Open ^Transferred 



3. CASE NUMBER 



B 











4 CASE ASSIGNED TO (Agents Name & Soc. Sec. No.) 

WILLIAM T. KECK 
218 36 6495 



5. CASE TRANSFERRED FROM (Agents Name & Soc. Sec. No.) 

MARCUS J. KITCHELT 
579 18 9533 



6. PERSON/FIRM 

White Dove Flour Company 



7. ADDRESS (No., Street, City, State, Zip code) 

121 Wheat Street, Pharr , Texas 



8. SOURCE: 

Office 



9. NATURE OF CASE 

Possible Quota Violation on importation of wheat. 



IN STRUCTIONS 



1. Date will be in numeric form, e.g., March 29, 1971 will be 
entered: 03 29 71. 

2. Check appropriate box. 

3. Case number format must be in accordance with the rules 
cited on pages 137-139 of the CADPIN Manual. 



4. Enter name and social security number of agent the case is 
being assigned to. This will apply to new cases or transferr 
cases. (Use stamp) 

5. If case is being transferred, enter name and social security 
number of agent the case is being transferred from. (Use stan 



Customs Form 9 (7/71) 



1. SAC'S COPY 



THE DEPARTMENT OF THE TREASURY 
BUREAU OF CUSTOMS 



CASE ASSIGNMENT RECORD 

(SEE INSTRUCTIONS BELOW) 



1. DATE ASSIGNED 
(Mo., Day, Yr.) 

09 07 74 



2. CASE DIS POSIT I ONfC/iec/c One; 
Lj Open Qy Transferred 



3. CASE NUMBER 



B A 8 E 



R 



47 25 01 



4. CASE ASSIGNED TO (Agents Name & Soc. Sec. No.; 

WILLIAM T, KECK 
218 36 6495 



5. CASE TRANSFERRED FROM (Agents Name &, Soc. Sec. No.) 

MARCUS J. KITCHELT 
579 18 9533 
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Customs Form 9 (7/71) 



2. DATA INPUT COPY 



EXAMPLE OF A TRANSFERRED CASE 



1. 01 17 74 (no dash or slash) - The date transferred is 
January 17 , 1974. 

2. Transferred box correctly indicated. 

3. Case number remains the same. 

4. Name and social security number of agent now responsible 
for investigating and closing this case. 

5. Name and social security number of agent who has investi- 
gated this case up to this date. 

Note: If name and/or social security number are 

illegible when forwarded for data input, they 
will be returned. 

6-9 Remain the same. 

NOTE : The system will permit a case to be transferred only 
once in a reporting period. A reporting period runs from 
the last Tuesday in one month through the last Tuesday of 
the next month. 



45 



INSTRUCTIONS FOR REOPENING A CASE 



Occasionally cases which are closed need to be reopened for 

further investigation because of a successful appeal or 

other action. IPA is now programmed to handle this situation, 

To reopen a case, follow the instructions as contained on 
pages 39 - 45. Block 1 - date reopened; Block 2 - should 
show open; Block 3 - case number as it appeared on the last 
Form 9 submitted; Block 4 - agent now assigned; Block 5 - 
last agent assigned if different than Block 4; remainder 
of data as it appeared on the last Form 9 submitted on this 
case. If the case is also to be transferred, check both 
"Open" and !! Transf erred" boxes and complete blocks 4 and 5. 

The word "REOPEN" should be stamped in red above Block 2. 
The stamp should be at least 1/4 inch in height. 

The form should then be submitted as described on page 39. 
EXAMPLE : 



THE DEPARTMENT OF THE TREASURY 
BUREAU OF CUSTOMS 

CASE ASSIGNMENT RECORD 

D (SEE INSTRUCTIONS BELOW) 




1. DATE ASSIGNED 2. CASE DISPOSITIONfC/iec* Onej 3. CASE NUMBER 




(Mo., Day, Yr.) ,,. ,, 
08 07 74 S Pe ^Transferred g A Q 3 - 


E R ~ 4JZ 2._5 Q.JL. 


4. CASE ASSIGNED JO (Agents /Vame & Soc. Sec. No.) 5. CASE TRANSFER 

MARCUS J. KITCHELT 
579 18 9533 


RED FROM (Agents Name & Soc. Sec. No.) 


6. PERSON/FIRM 7. ADDRESS (No., St 

White Dove Flour Company 121 Wheat S 


~eet, City, State, Zip code) 

treet, Pharr, Texas 


8. SOURCE: 

Office 


9. NATURE OF CASE 

Possible Quota Violation on importation of wheat . 


IN STRUCTIONS 

1. Date will be in numeric form, e.g., Marc/7 29, 1971 will be 4. Enter name and social security number of agent the case is 
entered: 03 29 71. being assigned to. This will apply to new cases or transferred 
cases. (Use stamp) 
2. Check appropriate boK. 
5. If case is being transferred, enter name and social security 
3. Case number format must be in accordance with the rules number of agent the case is being transferred from. (Use stamp) 
cited on pages 137-139 of the CADPIN Manual. 


Customs Form 9 (7/71) 1 SAC'S COPY 



1 
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THE INSTRUCTIONS FOR PREPARING THE STATUS AND DISPOSITION 
RECORD (CF 64) 

The purpose of a Customs Form 64 is twofold: 

1. To supply a format for closing investigations and for- 
warding the hours spent on those investigations by the 
case agent. 

2. To record all statistical information. The format for 
reporting this information must be followed on all CF 64 ! s 
Reporting regular or joint investigations conducted by 
special agents requires the submission of a CF 9 prior 

to the submission of a CF 64. 

(Statistical information resulting from investigations 
which have been closed for a considerable period of 
time and the status of which should have been disposition 
pending can also be submitted on a CF 64 without having 
a prior CF 9.) 

The Status and Disposition Record is broken into ten sections. 
The following pages will identify the use of each section 
and illustrate examples. 

The first four sections will probably be the only sections 
required on a majority of investigations. 

When information is not available or not applicable, these 
sections of CF 64 should be blank. 

Note: A CF 64 must be submitted on each open case at least 
once every 30 days. 
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DEPARTMENT OF THE TREASURY 

T'iV UNITED STATES CUSTOMS SERVICE 

' 



STATUS AND DISPOSITION RECORD 



1. CASE NO. 

BA08ER^72501 


2. DATE (Mo/Da/Yr) 

09 30 7k 


3. CASE HOURS (Case Agent Only) 


4. 

D 


TATUS 

OPEN I IDISPOSITION 1 1 
| IPENDING 1 1 


CLOSED i IOTHER 


5. COURT 


HOURS (Case Agent Only) 


6. 


6A. CUSTOMS VIOLATIONS 


6B. TYPE 


6C.FOR OTHER AGENCIES 


6D. TYPE 


6E. REFERRAL FROM U.S.C. 














A 
R 
R 
E 
S 
T 
S 














































7. 


7 A. SEIZURE NO. 


7B. COMMODITY 


7C. TSUSA NO. 


7D. QUANTITY 


7E. UNIT OF MEASURE 7F. VALUE 














5 
E 
1 












Z 
U 












R 
E 
























8. 


8A. PENALTY NO. 


8B. AMOUNT 


8C. LOSS OF REVENUE (Amount) 


8D. TSUSA NO. 


P 

E f 
N i 
A! 
L f 
T 
1 I 

S 
< 

& ! 


? 

"' . . . 








Q 
J 








L 








D 
> 








9. 


9A. TYPE 9B. CONVICTIONS 


9C. ACQUITTALS 


9D. DISMISSALS 


9E. NOLLE PROS 


9F. FUGITIVES 


D 
1 












S 

P 












O 
S 
I 












T 












O 

N 












1CX 


10A. COLL. DUTY 108. PENALTY 


10C.FORF 


MITIGATED 


10D. FINE 


10E. BAIL FORFEITURE 


10F. OTHER COLLECTION 


R 












U 
V 

R 












Y 
V 












A 
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CUSTOMS FORM 64 (3-18-74) 



1. CASE NUMBER 

This box will follow a format previously described on 
pages 13 - 34 of this manual. A case number which has 
the letter A as the fifth character is not applicable 
to the Investigative Program Analysis system and should 
never appear on a CF 64. 

The example indicates that this case number is a 
Baltimore investigation for fraud; that it is a quota 
violation; it was originated by the Office of Investi- 
gations; it originated in 1974 in Region 7 at San Diego; 
and that the subjects of investigation are assigned num- 
ber 2501. 

The case number on a CF 64 is the only connection with 
the information previously entered into this system on 
CF 9. Case numbers which are inaccurate will result 
in information being assigned to the wrong investiga- 
tion and/or information being completely lost. Extreme 
care should be used in preparing this box as well as 
all boxes on this form. 

2 . DATE 

The date is numerically shown and contains O f s where 
applicable. The date indicates when this form is pre- 
pared. Information received at the end of the reporting 
period may not appear until the next reporting period; 
therefore, the date appearing on a Form 64 and the date 
appearing on the monthly printout may differ by a few 
days. The example on the opposite page shows the date 
as September 30, 1974. 
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DEPARTMENT OF THE TREASURY 

**<.tj- UNITED STATES CUSTOMS SERVICE 



STATUS AND DISPOSITION RECORD 



1. CASE NO. 

BAOSERV72501 


2. DATE (Mo/Da/Yr) 

09 30 7^ 


3. CASE HOURS (Case Agent Only) 

% 


4. S 


iTATUS 
OPEN r~"lDISPOSITION nCLOSED I 1OTHER 

1 IPENDING 1 1 1 1 


5. COURT 


HOURS (Case Agent Only) 


6. 


6A. CUSTOMS VIOLATIONS 


6B. TYPE 6C. FOR OTHER AGevlOEsi 6D. TYPE 


6E. REFERRAL FROM U.S.C. 


A 
R 
R 
E 
S 
T 
S 






















































7. 


7A. SEIZURE NO. 


7B. COMMODITY 


7C. TSUSA NO. 


7D. QUANTITY 


7E. UNIT OF MEASURE 7F. VALUE 


5 
E 
1 
Z 
U 
R 
E 
S 




















































8. 


8A. PENALTY NO. 


88. AMOUNT 


8C. LOSS OF REVENUE (Amount) 


8D. TSUSA NO. 


P 
E 
N 
A 
L 
T 

1' 

& 


? 
/ 










Q 

D 










L 











5 










9. 


9A.TYPE 98. CONVICTIONS 


9C. ACQUITTALS 


9D. DISMISSALS 


9E. NOLLE PROS 


9F. FUGITIVES 


D 
1 
S 
P 

S 

1 

T 


N 






















































Id 


10A. COLL. DUTY 


10B. PENALTY 


10C.FORF. 


MITIGATED 


10D. FINE 


IDE. BAIL FORFEITURE 10F. OTHER COLLECTION 


R 

O 
V 

R 
Y 

V 
A 

U 
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CUSTOMS FORM 64 (3-18-74) 



TOTAL CASE HOURS (CASE AGENTS ONLY) 

This box is used to furnish only the number of hours 
worked by the case agent on this investigation. The 
hours worked by other agents will be reported on a Form. 
64A. The number must be whole; that is, do not use 1/2 
or ,5, It must be reported as 1, 20 , etc. 

The box should not contain hours spent on investigative 
cases by CPO f s, CSO f s, participating agents or clerks, 

In the event that several Form 64 f s are submitted while 
the status of the investigation is open, then this box 
should be used to show only the number of hours worked 
by the case agent since the previous report , 

The total hours worked by the case agent and participating 
agents are added together by the computer and will be 
printed upon closing the case. The purpose for reporting 
hours is to supply raw data for analysis of work trends, 

The example on the opposite page shows 56 hours . This 
means that the case agent worked on this investigation for 
56 hours. Assuming that a previous Form 64 had been re- 
ported while the case was still open and that at that 
time, 14 hours were reported in box 3, then our final 
report would list the total case agent case hours as 70 . 

STATUS 

A case may have one of three states: OPEN, DISPOSITION 
PENDING; or CLOSED. The appropriate time for indicating 
the status of the investigation is described on page 6 
of this manual. The additional box , "Other 11 , checked 
together with the "Closed" box is used to report statistics 
concerning the disposition of arrests , seizures , and 
penalties on cases which were closed prior to December 15, 
1971. 



The example shows a check in the ff Open f 
that the investigation is continuing. 



box indicating 
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l] UNITED STATES CUSTOMS SERVICE 



~*\j mivkx LXJVJI \s\Ji i iwiv iii~vswiii~' 



1. CASE NO. 



2. DATE (Mo/Da/Yr) 



09 30 



3. CASE HOURS (Case Agent Only) 



56 



4. STATUS 
fjjOPEN 



D 



DISPOSITION 
PENDING 



j I 



OTHER 



5. COURT HOURS fCose A^en^ Only) 

55 



6. 



6A. CUSTOMS VIOLATIONS 



6B. TYPE 



6C.FOR OTHER AGENCIES 



6E. REFERRAL FROM U.S.C. 



7. 



7 A. SEIZURE NO. 



7B. COMMODITY 



7C. TSUSA NO. 



7D. QUANTITY 



7E. UNIT OF MEASURE 



7F. VALUE 



8. 



8A. PENALTY NO. 



8B. AMOUNT 



8C. LOSS OF REVENUE (Amount) 



8D. TSUSA NO. 



AE 
L N 
T U 



O 

& ! 



9. 



9A. TYPE 



9B. CONVICTIONS 



9C. ACQUITTALS 



9D. DISMISSALS 



9E. NOLLE PROS 



9F. FUGITIVES 



KX 

| 

O 
V 

R 
Y 

V 
A 

U 



10A. COLL. DUTY 



10B. PENALTY 



IOC. FORF. MITIGATED 



100. FINE J10E. BAIL FORFEITURE 



10F. OTHER COLLECTION 
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CUSTOMS FORM 64 (3-1 8-74) 



The preceding sections must be completed on each Customs Form 
64 which is submitted. 

If the investigation is continuing (status - open) and 
there is no statistical information to report, then the 
form should be submitted at least once every 30 days. If 
the status of the investigation changes or any statistical 
information such as arrests, seizures, penalties, or dis- 
position of arrests, seizures, or penalties becomes available, 
then a CF 64 should be prepared and submitted. 

5. COURT HOURS (CASE AGENT ONLY) 

Report all hours spent by the case agent only in the 
criminal proceedings resulting from this investigation. 
The time should include: locating and transporting 
witnesses; guarding and protecting defendants and 
witnesses; travelling to and from legal proceedings; 
pre-trial and pre-hearing conferences; transporting and 
guarding witnesses and evidence; awaiting to testify; 
and testifying at hearings and trials. 

The example shows 55 hours in box 5. This means the 
case agent spent 55 hours on the legal aspects of the 
criminal proceedings resulting from this case. Hours 
spent by other agents will be individually reported on 
a Form 64A. 



6. ARRESTS 



Section 6 is divided into five boxes. When reporting 
arrests, refer to the definition of arrests on page 7 
of this manual . 
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~ D\ DEPARTMENT OF THE TREASURY 

b^Ba!! UNITED STATES CUSTOMS SERVICE 

v'JK-%1* 



STATUS AND DISPOSITION RECORD 



1. CASE NO. 

BA08ERU72501 


2. DATE (Mo/Da/Yr) 

09 30 7^ 


3. CASE HOURS (Case Agent Only) 

56 


4. STATUS 
fjfI OPEN OPENING 1 N d 


CLOSED QOTHER 


5. COURT 


HOURS (Ca 

55 


#e Agent uniyj 




2 


FRD 










A 

R 


2 


GEM 








R 

E 












S 
T 
S 


























IF MEASURE 7F. VALUE 


7 

S 
E 
1 
Z 
U 
R 
E 
S 


7A. SEIZURE NO. 


















































R. 


8A. PENALTY NO. 


88. AMOUNT 


8C. LOSS OF REVENUE (Amount) 


8D. TSUSA NO. 


P 
E 
N 
A 

T 
S 

& 


y 








^ 

U 








E. - ' ' ' ' 
L 

















9. 


9A.TYPE 9B. CONVICTIONS 


9C. ACQUITTALS 


9D. DISMISSALS 


9E. NOLLE PROS 


9F. FUGITIVES 


D 
1 
S 
P 
O 
S 

i 

T 
i 
O 
N 




















































id 


10A. COLL. DUTY 10B. PENALTY 


IOC. FORF. MITIGATED 


10D. FINE 


10E. BAIL FORFEITURE 


10H . OH 11 K Cf )L.LL(..l Tlf >N 


R 

V 
A 

fe 

















































CUSTOMS FORM 64 (3-13-74) 



6A Customs Violation 

Indicate with numeric characters the number of violators 
arrested for a specific Customs violation. A person 
arrested for a Customs violation is one who is taken 
into custody and subsequently charged for this violation 
at a legal proceeding or released after a declination 
by the U, S. Attorney. Violators arrested for multiple 
offenses are reported as one arrest. 

The example shows two people arrested for fraud and two 
people arrested for smuggling general merchandise for a 
total of four arrests. Any one of these four violators 
could be charged with either or both of these violations , 
and the reporting agent must decide which violation will 
be indicted. A person who is arrested for another agency 
after the U. S. Attorney declines prosecution will be re- 
ported as a Customs arrest in box 6A; a declination in 
box 9E; agency to whom referred in box 6D; and referral 
from Customs in 6E, A person arrested for conspiracy 
to violate a Customs law will be shown as having actually 
violated that Customs law. That is, if he conspired to 
smuggle liquor, box 6B will indicate LIQ. 

6B Type 

Identifies the reason the violator is arrested by using 
one of the following three alpha-characters: 

HIT Assault 

PIL Theft (pilferage) 

FRD Fraud 

EXC Export Control 

NEU Neutrality 

GEM Smuggling General Merchandise 

SPM Smuggling Precious Metals 

LIQ Smuggling Liquor 

DIA Smuggling Diamonds 

GOL Smuggling Gold 

JEL Smuggling Jewelry 

WAT Smuggling Watches 

POR Smuggling Pornography 

MON Smuggling Money 

GUN Smuggling Guns 

OWE Smuggling Other Weapons 

EXP Smuggling Explosives 
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.'jfr-^V' DEPARTMENT OF THtTRtAbUKY QTATI K AMH niSPOQITIOM RPPORH 
r J^*W .UNITED STATES CUSTOMS SERVICE M A TUb AND UloPUblllUN KtCUHU 

$$*&$'' 


1. CASE NO. 2. DATE (Mo/Da/Yr) 3. CASE HOURS (Case Agent Only) 

TU22CRU76501 11 26 73 55 


4. 

C 


STATUS 5. COURT HOURS (Case Agent Only) 
IOPEN | (DISPOSITION f^qCLOSED 1 lOTHER 
I [PENDING Uy 1 1 


6. 


6A. CUSTOMS VIOLATIONS 


6B. TYPE 


6C.FOR OTHER AGENCIES 6D. TYPE 


6E. REFERRAL FROM U.S.C. 


A 
R 
R 
E 
5 
T 
S 






7 




































7. 


7A. SEIZURE NO. 


7B. COMMODITY 


7C. TSUSA NO. 7D. QUANTITY 7E. UNI T OF MEASURE 7F. VALUE 


S 

E 
1 
2 
U 
R 
E 
S 
































8. 


8A. PENALTY NO. 


8B. AMOUNT 


8C. LOSS OF REVENUE (Amount) 


8D. TSUSA NO. 


P 

E 
N 
A 
L 
T 
1 1 

s 

& 


/ 








^ 

LJ 








L 










I 








9. 


9A. TYPE 9B. CONVICTIONS 


9C. ACQUITTALS 


9D. DISMISSALS 


9E. NOLLE PROS 


9F. FUGITIVES 


D 
1 
S 
P 






















O 
S 

1 

T 

1 

N 
































10. 


10A. COLL. DUTY 10B. PENALTY 


IOC. FORF. MITIGATED 


10D. FINE 


10E. BAIL FORFEITURE 


10F. OTHER COLLECTION 


R 
C 

R 
Y 

V 
A 

fe 
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CUSTOMS FORM 64 (3-18-74) 



Smuggling 
Smuggling 
Smuggling 
Smuggling 
Smuggling 
Smuggling 
Smuggling 
Smuggling 
Smuggling 
Smuggling 
Smuggling 



Marihuana 

Hashish 

Heroin 

Morphine 

Opium 

Cocaine 

Mescaline 

LSD 

Barbiturates 

Amphetamines 

Other Drugs 



MAR 
HAS 
HER 
MPH 
0PM 
COG 
ODB 
ODB 
ODB 
ODB 
ODB 

6C For Other Agencies 

Identifies in numeric characters the number of people 
taken into custody for a violation, either Federal or 
State, which is not enforced by the U. S. Customs 
Service. When a person is arrested for another agency, 
he must be turned over to that agency. Information 
supplied by the Customs Service which results in the 
arrest of a violator (s) by another agency is not con- 
sidered an arrest for that agency. Likewise, partici- 
pation by the Customs Service in arrests of violators 
by another agency is not a Customs arrest for that 
agency. 

This example shows: 

1. A Tucson investigation; category 22 case (cooperating 

with another agency); the fifth character, C, identifies 
that the case related to the Secret .Service; ^ the sixth 
character, R, indicates the case originated in the 0^ 
of Investigations. The seventh character, 4 identifies 
the fiscal year; the eighth charcter, 7_, identifies the 
region aos^ngeles); and the last four characters iden- 
tify the investigation number in Tucson. 



2 
3 



The date the form is prepared, November 26, 1973. 

55 hours showing the total time the case agents spent 
on the case. 



5. Blank. There is no court time to be reported. 

6C 7, indicates that 7 people were arrested by Customs. 
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-'feft& SiT^I-OF THE TREASURY 

CUSTOMS 




STATUS AND D.SPOS.T.ON RECORD 



2. DATE (Mo'/Da/Yr) 
11 26 73 



oTHER 



-^^^^ 

SES 






7A.SEI2URENO. 



. TSUSA N0. 



7F - VALUE 



8A. PENALTY NO. 



88. AMOUNT 



8D. TSUSA NO. 



9A. TYPE 



- NOLLE PROS 



. FUGITIVES 
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6D Type 



Identifies the agency or other authority for who-i the 
violator is arrested. The reason for arrest is not' to 
be reported. The following list of three-alpha charac- 
ters identifies the agencies with whom we cooperate 
most. This list may be expanded at a subsequent tine, 
but if the appropriate agency does not appear on the 
list, then box 6D is completed with the alpha characte 
AOA. Using symbols for agencies which are not on thi? 
list is invalid and will result in error. 



AOA 

ATF 

DBA 

CAN 

CIA 

DOC 

DOT 

FBI 

INS 

IRS 

LPD 

MEX 

POL 

PTO 

SES 

SPD 

STD 

UAF 

UCG 

USA 

USN 

COI 



All Other Authorities 

Alcohol, Tobacco, and Firearms 

Drug Enforcement Administration 

Canada (RCMP, etc.) 

Central Intelligence Agency 

Department of Commerce 

Department of Transportation 

Federal Bureau of Investigation 

Immigration and Naturalization 

Internal Revenue Service 

Local Police Department 

Mexico 

Interpol 

Post Office 

Secret Service 

State Police Department 

State Department 

U.S. Air Force 

U.S. Coast Guard 

U.C- Army 

U.S. Navy 

Office of Investigations 



6D Shows that the people were arrested for and release. 
the Secret Service. 

Cases which result in arrests for another agency are cc: 
sidered closed upon reporting those arrests, that /:J ,. ; 

final disposition is to be reported on arre.ts .01 

agency. 

6E Shows the number of persons who were ^resteJ/cr :i 
rn^ton,^ Violation but prosecution was aec.i, c- - 



Customs Violation but prosecution was 
U.S. Attorney and they were subsequently 
another agency for prosecution. (See 6A on 
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STATUS AND D.SPOSmON 



RECORD 



7A. SEIZURE NO. 

250if 001(10 







1 



Section 7 - SEIZURES 

Refer to the definition of a seizure and the guidelines to 
be used when reporting seizures shown on page 9 of this 
manual 8 When reporting seizures, boxes 7A, 7B, 7C, 7D , 
7E and 7F must be completed, otherwise the information will 
be in error. 

7A Seizure number - Eleven character seizure number obtained 
from the District Director * 

7B Commodity - Identify by using one of the three-alpha 
characters listed below. When more than one item is 
seized, then each should be listed separately. An 
additional form may be used if necessary. If the status 
of the investigation is Closed and more than one form is 
being submitted to report items seized, then it is 
necessary to indicate the status Closed on all forms. 

NOTE: The system now permits the addition of statistics 
to closed cases . 

GEM General Merchandise 

SPM Precious Metals 

LIQ Liquor 

DIA Diamonds 

GOL Gold 

JEL Jewelry 

WAT Watches 

FOR Pornography 

MON Money 

GUN Guns 

OWE Other Weapons 

EXP Explosives 

MAR Marihuana 

HAS Hashish 

HER Heroin 

MPH Morphine 

0PM Opium 

COC Cocaine 

ODB Mescaline 

ODB LSD 

ODB Barbiturates 

ODB Amphetamines 

ODB Other Drugs 

AIR Aircraft 

BOT Boat 

VEH Vehicle 
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DEPARTMENT OF THE TREASURY 

UWITCD STATES CUSTOMS SERVICE 



STATUS AND DISPOSITION RECORD 



DING 

, CUSTOMS VIOLATIONS 



7A. SEIZURE NO. 

** 00410 
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7 c TSUSA No. - For all imported items, delete the decimal and 
insert ^ the first five characters of the TSUSA number for 
the seized item. This number should be obtained from the 
District Director (import specialist). If a TSUSA number 
does not exist (i.e. - heroin), the box should remain 
blank. The five character number will sufficiently 
identify the merchandise for our statistical purposes, 

7D Quantity - Numerically identify the quantity of items 
seized with whole numbers. Do not report 1/2 or .5. If 
the commodity is narcotics and the quantity is less than 
,5 grams, then it should be reported as one trace. If 
the amount of narcotics is more than .5 grams, then report 
as 1 gram and likewise round off any fractions greater 
than 1 gram to the nearest whole number. 



7E 



Unit of Measure - Identify with the appropriate two-alpha 
characters listed below the unit of measure corresponding 
to the quantity of the seizure. Solids may be reported 
in grams, kilos, ounces, tons, tablets, pounds, traces, an. 
as each. Liquids are reported in ounces, pints, fifths, 
quarts, gallons, and liters. 



GRAMS GR 

KILOGRAMS KG 

OUNCES OZ 

POUNDS PD 

EACH EA 

FIFTHS FI 

TONS TN 

BOARD FEET BF 



Unit of Measure 

TABLETS TB 

TRACE TR 

GALLONS GL 

QUARTS QT 

PINTS PT 

LITERS LT 

YARDS YD 



EXAMPLE 

GOL 250 OZ - indicates that 250 ounces of gold were seized. 

AIR 1 EA - indicates that one airplane was seized. 

HER 5 GR - indicates that 5 grams of heroin were seized. 
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\ DEPARTMENT OF THE TREASURY 

;jj UNITED STATES CUSTOMS SERVICE 



STATUS AND DISPOSITION RECORD 



1. CASE NO. 2. DATE (Mo/Da/Yr) 3. CASE HOURS (Case Agent Only) 

SD07BRV72502 09 30 7^ 6 


4. S 

SI 


TATUS 5. COURT 
OPEN 1 IDISPOSITION 1 ICLOSED ( IOTHER 
1 (PENDING 1 1 1 1 


HOURS (Case Agent Only) 


B. 


6A. CUSTOMS VIOLATIONS 


68. TYPE 


6C.FOR OTHER AGENCIES 6D. TYPE 


6E. REFERRAL FROM U.S.C. 


A 
R 
R 
E 
S 
T 
S 










































7. 


7 A. SEIZURE NO. 


7B. COMMODITY 


7C. TSUSA NO. 7D. QUANTITY 


7E. UNIT OF MEASURE 7F. VALUE 


S 

E 
1 

Z 

u 

R 
E 
S 


7U 250k OOUlO 


GOL 


60520 250 


oz 8750 


7^- 250U 00^-11 


AIR 


6QU60 1 


EA 12000 


7k 250U 00^12 


HER 


5 


GR NCV 


















8. 


8A. PENALTY NO. 


8B. AMOUNT 


8C. LOSS OF REVENUE (Amount) 


8D. TSUSA NO. 


P 

E I 
N^ 
At 

l\ 

s ( 

& ' 


R 

/ 








Q 








L 








3 
> 








9. 


9A. TYPE 9B. CONVICTIONS 


9C. ACQUITTALS 


90. DISMISSALS 


9E. NOLLE PROS 


9F. FUGITIVES 


D 
I 
S 
P 






















o 

S 

T' 
1 
O 
N 
































10. 


10A. COLL. DUTY 108. PENALTY 


IOC. FORF. MITIGATED 


10D. FINE 


10E. BAIL FORFEITURE 


10F. OTHER COLLECTION 


R 
C 

R 
Y 

V 
A 











































CUSTOMS FORM 64 (3-18-74) 



7F Val ue - Identify in 



7F EXAMPLE 



value of the gold is $8,750.00. 

is $12> 000,0 



NCV 



- the heroin has no 



commercial value 



7F. 



I 
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DEPARTMENT OF THE TREASURY 

P- UNITED STATES CUSTOMS SERVICE 

" 



STATUS AND DISPOSITION RECORD 



1. CASE NO. 

SD08BHU72501 


2. DATE (Mo/Da/Yr) 

12 07 7 l + 


3. CASE HOURS (Case Agent Only) 

65 


4. S 

D 


TATUS 
OPEN 


pvlDISPOSmON 1 1CLOSED 1 lOTHER 
lAJPENDING I J 1 1 


5. COURT 


HOURS (Case Agent Only) 


6. 


6A. CUSTOMS VIOLATIONS 


6B. TYPE 


6C.FOR OTHER AGENCIES 


6D. TYPE 


6E. REFERRAL FROM U.S.C. 














A 
R 
R 
E 
S 
T 
S 












































7. 


7 A. 


SEIZURE NO. 


7B. COMMODITY 


7C. TSUSA NO. 


7D. QUANTITY 


7E. UNIT OF MEASURE 7F. VALUE 


S 
E 
1 
Z 
U 
R 
E 
S 




















































8. 


8A. PENALTY NO. 


SB. AMOUNT 


8C. LOSS OF REVENUE (Amount) 


8D. TSUSA NO. 


O.UJZ<-J| UJto 8 j 


i. 7^ 250^4. OOU13 


20000 


1500 


73^7 


^ 
j 










L 










3 
> 










9. 


9A. TYPE 


9B. CONVICTIONS 


9C. ACQUITTALS 


9D. DISMISSALS 


9E. NOLLE PROS 


9F. FUGITIVES 


D 
1 














S 
P 














S 

1 














T 
1 














O 
N 














lOtjlOA. COLL. DUTY 10B. PENALTY 


10C.FORF. 


MITIGATED 


10D. FINE 


IDE. BAIL FORFEITURE 


10F. OTHER COLLECTION 


E R 

e 












zm<c 












Y 

V 
A 

U 
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CUSTOMS FORM 64 (3-13-74) 



OF REVENUE 
8 . PB^T tained from 



, COCCTA Delete 

, le dollar amount as shown on the 
8B fan! decimal. '. __ 1nss o f revenue 



8C Loss of Revenue ^.^ actual a*u* a ? 
is discoveic . nue 1 *; n " tine $ and 
can show loss OT ^ amount deleting 

tical purposes. t e o merchandise ^ d in " 

T^ +V*n<;e C2LS6S Wu^ r TmiRA TlUHlbeT . -v^-nr 6 SCHt.cL't 1 ^ 6 

L Ti L-ll'^ 1 '*' TAT O T\ 6*-'-^ o_ <- t^ /n / O TT -t- ^ r r\ * 

then the Dumber m^ geveral types of t goods . 
77700 woulo. lu^j-^ jc games a-i 10 - ^^ 

/*^'^' "1+ 1 ATT^ r* ^ v A- > 

j /aAff^T" 3. .I. * y K 
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DEPARTMENT OF THE TREASURY 

''- UNITED STATES CUSTOMS SERVICE 



STATUS AND DISPOSITION RECORD 



1. CASE NO. 2. DATE (Mo/Da/Yr) 

BA08ERU72501 11 12 7*4 


3. CASE HOURS (Case Agent Only) 

56 


4. STATUS 
DOPEN RFlDISPOSmON 1 ICLOSED 1 IOTHER 
IMPENDING 1 1 1 1 


5. COURT 


HOURS (Case Agent Only) 


6. 


6A. CUSTOMS VIOLATIONS 


6B. TYPE 


6C. FOR OTHER AGENCIES! 6D. TYPE 


6E. REFERRAL FROM U.S.C. 


A 
R 
R 
E 
S 
T 
S 
























































7. 


7 A. SEIZURE NO. 


7B. COMMODITY 


7C. TSUSA NO. 


7D. QUANTITY 


7E. UNIT OF MEASURE 7F. VALUE 


S 

E 
1 
Z 
U 
R 
E 
S 




















































8. 


8A. PENALTY NO. 


SB. AMOUNT 


8C. LOSS OF REVENUE (Amount) 


80. TSUSA NO. 


P 
E 
N 
A 
L 
T 

1 

& 


R 

V 








VI 

LI 








E 
L 








3 
S 








9. 


9A.TYPE 9B. CONVICTIONS 


9C. ACQUITTALS 


9D. DISMISSALS 


9E. NOLLE PROS 


9F. FUGITIVES 


D 
1 
S 
P 


FED 1 


1 








GSM 




1 




1 


O 
S 

1 

T 
1 


N 
































m 


10A. COLL. DUTY 10B. PENALTY 


IOC. FORF. MITIGATED 


10D. FINE 


10E. BAIL FORFEITURE 


10F. OTHER COLLECTION 


R 

c 
o 

V 

R 
Y 

V 
A 
L 
U 
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CUSTOMS FORM 64 (3-18-74) 






used. 




p 

reports the disposition of arrest for fraud. 

- - n-F arrests for smuggling 
GEM reports the disposition of arrests 
general merchandise. 



9A1 must be FRD. 

11 



is convicted of a fraud 

3- 4-oc that one person has 
9C Indicates tftat u F including 

trial Of all Cud.i<--> r-CDTO 

one - a fraud violation (FM . 



a magistrate arres ts is 

9E is blank ideating that declination.of^rres 

not applicable ar L-UJ.=> 



9F 

for his 
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>, DEPARTMENT OF THE TREASURY 

i* :' UNITED STATES CUSTOMS SERVICE 



STATUS AND DISPOSITION RECORD 



1. CASE NO. 2. DATE (Mo/Da/Yr) 3. CASE HOURS (Case Agent Only) 

NYOSnjfUaooj? 12 Oh Jh 85 


4. STATUS 

j IOPEN 


5. COURT HOURS (Case Agent Only) 
I IDISPOSITION fylCLOSED 1 [OTHER 
1 IPENDING UJ 1 1 


6. 


6A. CUSTOf/S VIOLATIONS 


68. TYPE 


6C.FOR OTHER AGENCIES 6D. TYPE 


6E. REFERRAL FROM U.S.C. 


A 
R 
R 
E 
S 
T 
S 










































7. 


7A. 


SEIZURE NO. 


7B. COMMODITY 


7C. TSUSANO. 7D. QUANTITY 7E. UNIT OF MEASU RE 7F. VALUE 


S 

E 
1 
Z 
U 
R 
E 
S 
































8. 


8A. PENALTY NO. 


8B. AMOUNT 


8C. LOSS OF REVENUE (Amount) 


8D. TSUSA NO. 


P 

E i 
N ^ 
Al 

L r 

T ( 
1 E 



< 

& : 


R 
[/ 












V 












L 












D 
> 












9. 


9A. TYPE 


9B. CONVICTIONS 


9C. ACQUITTALS 


9D. DISMISSALS 


9E. NOLLE PROS 


9F. FUGITIVES 


D 
1 














S 
P 














o 

S 

1 














T 
1 














O 
N 














10. 


10A. COLL. DUTY 


108. PENALTY 


IOC. FORF. MITIGATED 


10D. FINE 


10E. BAIL FORFEITURE 


10F. OTHER COLLECTION 


R 


5000 


30000 


235'0 


20000 


5000 




V 
R 














Y 

V 














A 
U 
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CUSTOMS FORM 64 (3-18-74) 



SECTION 




10B 



covery or in e _ The 

duly r cou2cii~%f $5,000.00. 

PenaUV- -port in 



shows a 



as"-; -.syts 



s 



$0,00000 



and F has been 



S 

i his box should 
o^The^efcLnaise at the te of 
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10D 



IDE 



10F 



to 



mate owner, then h ho If. T ,5 u l ned to its le siti 
O's (i.e. -' 0000} indicat? " be """ked with fou 
seizure is narcotics aSd/o?^^ recovery. If the 
chandise and the offilitl Lnr " g r hlbited mer - 
commercial value fNCV? th PP I?? Sed value is no 
marked with the three alnfe K hlS box should 
seizure must have ninafdispo'sftfo" 5 



recover, 



e or 



magisrat as 

proceedings conrnin 
sho 



n 



t and 
lln P o sed by a 

f the 



US donars, de- 



for 

in IDA, IDE lor i n 
money which is coiltrti* t T 10E a 
"suit of this investigation. an ther 



* S a 
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INSTRUCTIONS FOR PREPARING THE PARTICIPATING AGENT RECORD 
(CF 64A) "~~~ 



The purpose of a Customs Form 64A is to account for the hours 
spent by a participating agent in investigating and assisting 
in cases which are assigned to someone else. This form will 
result in a printout which will display the actual hours 
spent by an agent in each investigative category. The re- 
sulting printout is to be used by supervisors to insure that 
each special agent gains experience in each category. 

All time spent assisting other agents is to be reported on 
this form. 

The Customs Form 64A is broken into five data items. The 
following page will identify the use of each item. 

THIS FORM IS TO BE USED ONLY FOR REPORTING HOURS SPENT ON 
CASES ASSIGNED TO SOMEONE ELSE. USE A CF 64 TO REPORT HOURS 
SPENT ON CASES ASSIGNED TO YOU. 
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. 1. Case Number 

The instructions on preparing this box have been pre- 
viously described on pages 13 - 36 and on page 41 of 
this manual. 

2. Social Security Number 

To avoid error, it is recommended that a rubber stamp 
with at least 1/8" print be utilized. (Rubber stamps 
which include the agent's name are permissible.) 

3. Date 

This should show the date that the form was completed. 
It is recommended that a participating agent utilize 
this form to record his daily activity on a case. How- 
ever, if he is participating in this investigation over 
a period of days, it is recommended that when his par- 
ticipation ends, he submit only one form showing his 
total hours . 

4. Case Hours 

This box is used to furnish the number of hours worked 
on a case which is assigned to someone else. The number 
must be whole; that is, do not use 1/2 or .5, It must 
be reported as 1, 20, etc. 

In the event several Form 64A's are submitted, then this 
box should be used to show the number of hours worked 
on this case since the previous submission. 

The computer will automatically total the hours for each 
agent from all Form 64 r s and 64A f s and report the total 
hours worked by each agent and the total hours of all 
agents. 

5 . Court Hours 

Report all hours spent, as a participating agent, on 
criminal proceedings resulting from this case. The time 
should include: locating and transporting witnesses; 
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ences; Kaiting to testl 
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OUTPUT 

The following fourteen reports will be the product of the CF 9, 
CF 64 and CF 64A. The reports will be distributed on a monthly 
basis to each office with a consolidated report for each region 
and a further consolidation nationwide. It is important to 
understand that the statistical reports are based on addition 
and manipulation of the facts extracted from CF 9, CF 64 and 
CF 64A. Therefore, any errors occurring from reporting greater 
quantities, values, etc., will be all but impossible to correct. 
Any errors from reporting lesser quantities, values, etc., may 
be corrected by the submission of a CF 64 showing the difference 
from the amount previously reported and' the amount desired. 

The reports will appear in the following sequences: 

1. AGENT CASE ASSIGNMENT SUMMARY 

2. CASE RECORD 

3. ARREST REPORT 

4. DISPOSITION REPORT 

5. SEIZURE, PENALTY, AND RECOVERY REPORT 

6. CASE INVENTORY SUMMARY 

7. FOR OTHER AGENCY ARREST REPORT 

8. ARREST DISPOSITION BY CATEGORY 

9. SEIZURE AND PENALTY COLLECTION REPORT BY INVESTIGATIVE 
CATEGORY 

10. SOURCE SUMMARY BY INVESTIGATIVE CATEGORY 

11. ARREST, CONVICTION, SEIZURE, PENALTY AND COLLECTION BY 
CASE -MIX CATEGORY 

12. OFFICE OF INVESTIGATIONS NARCOTIC SEIZURE REPORT 

13. AGENT CASE INVENTORY SUMMARY 

14. COLLATERAL CASE RECORD 
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CASE RECORD 
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ARREST REPORT 



The Arrest Report will show the number and type of arrests 
made for the last 12 months (when there are enough months to 
show) . It should be noted that only those types of arrests 
which were reported in the last 12 months will be printed. 
The arrests are totaled vertically by month or horizontally 
by category; the bottom-most amount under the TOTAL column 
is the overall arrests made. 

The Arrest Report is provided at three levels; Office, Region 
(the total of all offices) and Headquarters (the total of 
all regions) . 

Since a maximum of 12 months and 31 categories are shown, this 
report is only one page in length. 
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DISPOSITION REPORT 



This report shows the disposition of all arrests made in the 
last 12 months. Only those types of arrests reported for the 
last 12 months will be shown. The totals are given by type of 
disposition (vertical) and by disposition category (horizontal) ; 
and the bottom-most total under the TOTAL column is the over- 
all number of dispositions reported. 

The Disposition Report will be provided at three levels: 
Office, Region (total of all offices), and Bureau (total of 
all regions) . 

Since a maximum of 5 categories of dispositions and 31 types 
of arrests are shown, this report is only one page in length. 

NOTE: Disposition of arrests "For Other Authorities" will 
not be shown. 
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SEIZURE REPORT 



The Seizure Report will show the number of seizures, commodity 
item, quantity, units of measure and value of each item 
seized. NOTE: Narcotics have no value and should be reported 
accordingly. Only those commodities reported will be printed. 
This report will also show assessed penalties (total number 
of penalties and their dollar value amount) and loss of revenue, 
The Recovery Value will show the total amount under type re- 
ported. 

The Seizure Report will be provided at three levels; Office, 
Region (total of all offices) and Headquarters (total of all 
Regions) . 

This report will only be one page in length. 
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CASE INVENTORY SUMMARY 



The Case Inventory Summary Report shows the cases by investi- 
gative category reported in the last 12 months. In addition 
to the columns shown, a column will be added to show "TOTAL 
CASES CLOSED YEAR TO DATE". Totals are given vertically by 
type and horizontally by investigative category; the bottom- 
most amount shown under the year to date columns will show 
total number of cases opened and closed (when the column is 
added) year to date. 

The Case Inventory Summary Report will be provided at three 
levels: Office, Region, (total of all offices), and Head- 
quarters (total of all regions) . 

This report will only be one page in length. 
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FOA ARREST REPORT 



This report will track, by month and total for the year, all 
arrests made by special agents for other agencies and re- 
ferred to other agencies. It will total the arrests in those 
categories by agencies and by month. 

This report will be provided at three levels; office, region 
(total of all offices) and Headquarters (total of all regions) 
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ARREST AND DISPOSITION BY CATEGORY 



This report tracks by category all arrests and the disposition 
made in this category. 

This report will be provided at three levels; office, region 
(total of all offices) and Headquarters (total of all 
Regions) . 
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SEIZURE AND PENALTY COLLECTION REPORT 



This report tracks, by category, loss of revenue, number of 
seizures, seizure values, number of assessed penalties and 
penalty values and reports on all collections. 

This report will be provided at three levels; office, region 
(total of all offices) and Headquarters (total of all regions) 
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SOURCE SUMMARY REPORT 



This report tracks, by category, the number of cases referred 
by the various officers shown in the source character of the 
case number. 

This report will be provided at three levels; office, region 
(total of all offices) and headquarters (total of all regions) 
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ARREST, CONVICTION, SEIZURE, PENALTY, COLLECTION BY CASE-MIX 
CATEGORY REPORT 



This report tracks by summary category the activity of the 
various divisions within the Office of Investigations. 

This report will be provided to Headquarters only. 



98 



c 
o 

r ! 



z >-, 

O CO 



1 



a a) 

f- OJ-r- 

o </ -> 



CM 
CO 



at o 4-> ** 

Or <U r 

O * r- * 

r-s 3 CM 



CO r 



r *^ CM^ 



O 

c 

JC 

o 



i -00 r 



*> CM 

flj 

O O C-^ 

r" CM U)r~- 

q_ -r- CO 

r** CT> dJ * 

S. r- S- r 

Q) O CM 



CO 
CM 



CO 

I 



99 



OFFICE OF INVESTIGATIONS NARCOTIC SEIZURES REPORT 



This is a special report to track narcotic seizures made by 
special agents. It will report the narcotics by type, 
weight and month and total each type of narcotics in grams, 
pounds, tons and 5 grain units. 

This report will be provided to headquarters only. 
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AGENT CASE INVENTORY SUMMARY 



This report totals the hours reported by an agent in each 
investigative category and measures the experience gained in 
each category. It also summarizes the number of assigned 
cases brought forward from the preceeding month, opened this 
month, closed this month, number of disposition pending, 
number opened year to date, closed year to date, by category, 

This report will be provided at three levels; office, region 
and Headquarters. 
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COLLATERAL CASE RECORD 



This is a detailed report of all actions submitted on a case 
by case number. The report will show for each off ice , case 
number, office, assigned date, status, court hours, investi- 
gative hours, and total hours. If any arrests were made, the 
number will show under Customs violation; type will indicate 
why he was arrested; if FOA, the number will show under for 
other authorities; type will indicate what agency he was turned 
over to. If any seizures were made, the report will show the 
commodity items, quantities, units of measure, and values; if 
any penalties were assessed, the report will show the number 
assessed and their dollar value. If there was a loss of 
revenue, the report will show the total dollar loss. If any 
recoveries were made, the total dollar amounts will be shown. 

This report was designed to resemble the CF 64 as much as 
possible but would print a section (arrest, seizure, dis- 
position, recovery) only when it is reported. 

This report will be provided to headquarters only. 
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EXCEPTION LISTING 



The Exception Listing Printout is a listing of those cases 
which for some reason* the computer rejected. To correct 
the exception, the appropriate office should identify the 
reason for the exception and take the action as indicated 
below: 

I TYPE: CF 9 

A. Exception: "Duplicate case number Correct CF 9 

and Resubmit". 



REASON FOR EXCEPTION 

1. Two CF 9 T s submitted 
showing the same infor- 
mation . 

2. Two CF 9 ! s submitted 
showing two different 
agents but using the same 
file number for both 
cases. First CF 9 is 
accepted , 

3. CF 9 correctly trans- 
ferring a case from one 
to another was keypunched 
as open. 

4. CF 9 showing correct 
action keypunched incor- 
rectly 



HOW TO CORRECT 

1. If same case, disregard 
exception, 

2. If incorrect file number 
issued, submit new CF 9 
with correct information 
and attach SRA copy of 
original CF 9 indicating 
in red ink the error. 

3. Submit new CF 9 with 
correct information and 
attach SRA copy of original 
CF 9 indicating in red 

ink the error. 

4. Same as 3 above. 



B. Exception: 
Number 1 ' . 



! Agent not on file check Social Security 



II TYPE: STATUS, ARREST, SEIZURE, ARREST DISP RECOVERY - 
JIT result from onelTF 64'. 

It must be realized that the amount of information appearing 
on one CF 64 will determine the number of exceptions 
appearing from any one file number. Boxes 1 through 5 
are transcribed as STATUS . Boxes 6A through 6E are tran- 
scribed as ARRESTS. - Note: Use of more than one line 
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in this field will result in more than one ARREST appearing. 
Likewise: Boxes 7A - 7F appear as SEIZURE; Boxes 8A, 
8B and 8D as PENALTY ; Boxes 8C and 8D LOSS OF REVENUE; 
Boxes 9A - 9F ARREST DISPOSITION; and Boxes 10A - 10F 
RECOVERY. 



A. Exception: 
CF 9". 



"Case Number not on file -- please submit 



REASON FOR EXCEPTION 



HOW TO CORRECT 



1. No CF 9 was submitted 1. 
for this particular 

case . 

2. CF 9 correctly submitted 

but incorrectly key- 2. 
punched and entered into 
IPA. 

3. An old investigation re- 
porting statistics, but 3. 
within status of CF 64 

^only closed was checked 

* instead of closed - other . 4. 

4. A keypunch error omitted 5. 
the inclusion of other in 
Status on CF 64. 

5. The CF 64 has been dated 
and submitted prior to the 
date on the appropriate 

CF 9. 

Exception will continue to appear on subsequent Exception 
Listings until they have been resolved. 

Corrections to exception should be routed through the IPA 
coordinator officer in your region and addressed to the 
Law Enforcement Data Processing Division, 2265 India Street, 
San Diego, California, 92101, Attention: IPA. 



Submit appropriate CF 9 
dated on or before date 
on CF 64 and submit new 
CF 64. 

Same as above. Attach 
copy of original CF 9 
indicating keypunch error 
in red ink. 

Advise in writing of file 
number and error. 

Same as 3 . 

Submit a new CF 9 and new 
CF 64. Date the CF 9 prior 
to date on the new CF 64. 



Tried to transfer case twice 
in a month. 

Tried to transfer a closed 
case . 



Resubmit 2nd transfer for 
next reporting period. 

Reopen and transfer case 
on CF 9. 
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